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100.01 POLICY:  Accounting for Foreign Currency.
100.02 STATEMENT:  This policy explains how the University applies conversion rates and fees to cost centers when the University receives deposits or makes payments in foreign currencies.

100.03 APPLICABILITY:  This policy applies to all Georgetown employees.

100.04 PURPOSE:  The purpose of this policy is assist departments in understanding the procedure for recording foreign money in cost centers when the University pays or receives money in other than U.S. dollars.

100.05 EXAMPLES:  If a department forwards a foreign deposit to the Bursar, the Bursar’s office will immediately forward that deposit to Treasury Operations for processing.  The University has a separate bank account that receives foreign deposits and issues foreign drafts. 
100.06 When Treasury Operations receives the deposit from the Bursar, the actual foreign checks are forwarded to the foreign bank.  A bank advice from the foreign bank will then be received by Treasury Operations that will show the amount of the check (at face value) followed by the foreign conversion rate, the dollar amount that posted to the bank followed by any foreign processing fees.  A copy of the cash receipt form that was filled out by the department, along with the foreign bank advice and a copy of the checks are then forwarded to GAO for recording to the GL.  GAO will record the check as seen on the bank statement.  The converted value of the check in U.S. dollars, less any fees, are recorded as two separate journal lines.
If the University or the foreign bank charges a fee for the deposit for honoring the check or processing the wire transfer, then GAO charges the fee to the cost center receiving the deposit or sending the draft or wire.  GAO does this by making an accounting entry in PeopleSoft.

100.07 ADMINISTRATION:

Treasury Operations deposits all checks into the University’s foreign bank account.  The University’s foreign bank account calculates any fees and the conversion rates.  

Treasury Operations receives information about the currency conversion rates and any bank fees charged for conversion from the University’s bank.  When Treasury Operations receives this information, Treasury Operations forwards the fees and conversion rates along with the outgoing wire to the GAO.

When GAO receives the outgoing wires conversion rates and the fees are already placed on the copy of the wire form.  GAO makes entries into the Financial Management System to record the wire and fees of the various departmental cost centers to reflect these fees and conversions.  GAO makes these entries as paperwork from Treasury Operations is received.
Departments are aware of conversion rates and fees that go with foreign currency.  Therefore, it is not necessary to notify departments when conversion adjustments are made.  

RESPONSIBILITIES:

Bursar’s Office:  Accepts deposits in foreign currency and logs the deposits in U.S. dollars.

Treasury Operations:  Accepts deposits in foreign currency and forwards them to the University’s foreign currency bank.  Receives the bank advice that provides currency conversion rates for both deposits and outgoing wires.  Treasury Operations provides this information to GAO on a daily basis.

General Accounting Office:  Makes entries to the appropriate cost centers to reflect conversion rates and fees, if any, charged by the University’s bank.

100.08 ENFORCEMENT:  If GAO does not make the entries for foreign currency transactions, then the University and departmental cost centers have no means for calculating an accurate cost center balance.
100.09 RESOURCES:  Foreign draft forms can be obtained from the Treasury Operations website: http://financialaffairs.georgetown.edu/treasury/index.html
100.010 APPROVAL:  Treasury Operations and the Controller
100.011 REVIEW CYCLE:  At least annually.
