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100.1
POLICY

Payments to vendors through Automated

Clearinghouse electronic transmission.

100.2   STATEMENT
The Office of Accounts Payable offers to vendors an electronic





method to receive payments for goods and services. 

Payments can be received electronically generally within two Business days depending on the recipient banking 
institution. 

100.3
RESPONSIBILITY
The Office of Accounts Payable is responsible for





data entry of  the vendor bank information





in the financial system to allow for transmission





of  payment. 
100.4 APPLICABILITY
The policy applies to all University vendors 




set to receive payment via Automated Clearinghouse





(ACH).

100.5 DEFINITIONS

100.5a
AUTOMATED CLEARINGHOUSE or ACH VENDOR PAYMENT FORM

A number of companies and the federal government and its agencies receive payments electronically through Automatic Clearinghouse (ACH).   Each company or government agency will complete a form before payment can be processed.  The University Automatic Clearinghouse Form will need to be completed by the recipient vendor forty-five (45) days prior to the first transmitted payment. The payment cycles will be run on Monday and Wednesday of each business week. The University standard business terms and conditions continue to apply to vendors receiving electronic payments. Please contact Accounts Payable if you have any questions regarding the ACH vendor enrollment form.

100.6   ENFORCEMENT 
Accounts Payable, Treasury Operations
100.7   RESOURCE(S)
http://financialaffairs.georgetown.edu/
100.8   APPROVAL 

Treasury Operations and Administrative Services





within Financial Affairs approve the policy.
100.9   REVIEW CYCLE
Annually
