Georgetown University

Budget Report Training

Budget Rollup Report


Budget Rollup Report



1. Navigate from 
a. Go > Process Financial Information > GT Financial Planning
b. Report > Budget Rollup > Update/Display > Enter run control ID or select OK and choose run control ID from list.

Note: Select ADD instead of Update/Display the very first time the report is requested so that a run control ID may be created.
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2. Complete the request parameters:
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· Budget Period (required) – enter the appropriate fiscal year

· Accounting Period – enter the appropriate accounting period (during budget development period is not tracked.  Enter 12)
· From/To Account are used to restrict account codes selected.  If left blank all accounts between 50000 and 99999 are selected. 
Level of Detail.  Select one of the first four options and/or Show Recruitment, Suppress Non-Operating.  Important:  You must select one of the first four options to get data.  If none is selected, you will not receive an error message saying that one is required.  This means you can run the report, but the output will not make sense.
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· Summary – returns accounts rolled up to the xx000 level.
· Sub-Summary - returns accounts rolled up to the xxx00 level.
· Account - returns actual accounts as budgeted.
· Financial Plan Categories - returns the presentation used by the budget office for operating plans.

· Show Recruitment – this option pulls account code activity for cost centers designated as recruitment centers and displays the totals below the operating net.
· Suppress Non-Operating - this option suppresses non-operating results.
Columns. Select one of the six options.  Important:  You must select one of these options to get data.  If none is selected, you will not receive an error message saying that one is required.  This means you can run the report, but the output will not make sense.
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· Original Financial Plan – The Board –approved plan created in January; display 4 plan years and year-end projection.

· Revised Financial Plan - The plan for the coming year built in December; display 4 plan years and year-end projection.

· New Original Budget – Useful when reviewing the new Original Budget in November- December timeframe.

· Year-End Projection – Useful when preparing year-end forecast in November- December timeframe.

· Operating Results – Useful for monthly review of CAB to actual activities.
· CAB Development - Useful when preparing CAB.  Report shows OAB and CAB for development year, OAB/CAB for prior year, and Actuals from two years prior.
Filters:
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· Campus – Allows you to narrow output by campus.  Use the drop-down arrow to see the list of campuses.  Double-click the campus needed.
· School – Allows you to narrow output by school.  Use the drop-down arrow to see the list of schools.  Double-click the school needed.
· Division – Allows you to narrow output by division.  Use the drop-down arrow to see the list of divisions.  Double-click the division needed.
· Department - Allows you to narrow output by department.  Use the drop-down arrow to see the list of departments.  Double-click the department needed.
· Program – Allows you to narrow output by program.  Use the drop-down arrow to see the list of programs.  Double-click the program needed.
· Cost Center - enter a cost center or partial cost center with wildcard (%) to limit results to a single cost center or group of cost centers.  Otherwise leave blank.
Fund Centers: Select one or more fund centers to include in the output.  If none are checked ALL fund centers are included.
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Output Options:

[image: image7.png]Output Options:
I Cost Center Detail
I Fund-Center Totals

I Total Page
I”_(in Thousands)





· Cost Center Detail – one report for each cost center

· Fund Center Totals – one report per fund center

· Total Page – one grand total report for all centers in criteria

· (in Thousands) – displays a rounded to the nearest thousand.  For example, 34,311 would display as 34.
Subtotals by – Use these options to obtain separate reports into the hierarchy levels.

[image: image8.png]‘Subtotals by:
© None
© School

" Department

 Campus
€ Division

& Program





	None:
	No hierarchy subtotals
	
	Campus:
	Campus subtotals

	School:
	School subtotals
	
	Division:
	Division subtotals

	Department:
	Department subtotals
	
	Program:
	Program subtotals


3. Initiate the report by selecting the ‘run’ button (stoplight)

4. Run the report to the printer or to the file.
Original Financial Plan
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Revised Financial Plan

[image: image10.png]5 moa 3 2

Wide PRotate Pt Open  Heb

S

prcieetion





New Original Budget
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Year-End Projection
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CAB Development
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Report ID: GIFERL?.FSPROD Georgetown University Page No. 1
Ppyramids Budget Rollup Run Date 03/28/2007
Summary: 50000 to 99999 Budget Period 2008 Run Time 10:08:21
Columns:  CAB Development Total University
Fund Catrs: ALL
Y2006 FY2007 Y2007 Y2007 Y2008 FY2008
Year-End original current Yo original current
Actuals Budget. Budget. Actuals Budget. Budget.

REVENUES
50000 - Tuition & Fees 422,427,992 459,915,188 459,915,188 456,823,737 490,070,172 490,070,172
51000 - Grats,ContraGift 326,276,593 284,409,380 284,471,880 221,413,945 286,805,205 286,805,205
52000 - Investment Inc 136,663,695 48,573,000 43,573,909 91,634,535 46,731,301 46,731,301
53000 - Services-Ed Dept 8,458,159 5,352,512 3,352,512 5,193,660 5,253,373 9,253,373
54000 - Sales/Serv Aux 52,699,093 ©§8,495,754  ©3,498,754 78,202,176 90,962,230 90,962,230
55000 - Other Sources 34,698,693 31,469,501 31,469,501 18,437,811 31,588,789 31,588,789
58000 - Endow Gain Distr 32,357,192 o o o o 0

TOTAL 1,043,581,417 922,219,244 922,281,744 871,711,864 955,411,070 935,411,070

EXPENDITURES & OTHER DEDUCTIONS
70000 - Salaries & Fringe Benefit o 7,570,703 7,678,160 0 13,960,833 13,960,933
70100 - Academic (Fringe Earning) 166,614,852 184,592,552 184,590,719 132,091,716 182,118,282 182,118,282
70200 - Acad (Fellows, Trainee, Temp) 30,180,120 26,155,696 26,155,695 24,369,867 27,162,469 27,162,169
70300 - Staff Salaries 131,266,510 136,095,218 136,109,741 95,167,037 130,387,405 130,387,405
70400 - Student Salaries 8,302,839 8,616,691 8,619,691 5,770,188 8,776,380 8,776,380
70500 - Fringe Benefits (Actual) 58,323,084 87,579,784 87,579,784 70,696,850 93,015,302 93,015,302
70600 - Fringe Ben (Comp Generated) 83,383,697 91,398,457 91,401,761 63,145,634 94,500,977 94,500,977
70900 - Salaries & Wages Credits (5,032,304)  (5,891,125)  (5,891,125)  (1,420,051)  (4,913,729) (4,919,729
71000 - Supplies 29,945,469 31,750,653 31,797,703 22,418,227 33,135,569 33,135,569
72000 - Services 170,943,728 169,391,905 169,483,420 138,966,492 167,361,502 167,361,502
73000 - Travel &/or Sustenance 25,562,407 25,771,627 25,779,627 17,145,270 24,659,603 24,659,603
74000 - Other Current Charges 129,235,041 112,881,399 112,881,399 83,576,093 131,358,540 131,358,540
75000 - Ren/Athl/FinAid/Disposl 84,867,433 96,524,335 96,524,355 93,468,480 106,540,964 106,540,964
76000 - Equipment 17,160,757 17,039,265 17,039,265 11,606,807 21,458,921 21,458,821
77000 - Construction 809,831 329,484 329,484 1,082,153 176,941 176,941
78000 - Credits (97,413,531)  (34,633,191)  (94,819,707)  (71,830,557)  (98,950,304)  (98,950,304)
79000 - Allocations 37,350,823 36,192,326 36,192,326 27,056,557 38,387,506 38,387,506
89000 - Transfers (233,513) 13,164,103 13,180,103 0 9,996,442 9,996,442

ToTAL 871,274,652 941,569,902 941,632,402 713,310,763 979,127,703 979,127,703 o

REVENUES - EXPENSES 172,306,765 (22,350,658)  (22,350,658) 158,371,101  (23,716,633)  (23,716,633) o
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